NICHOLLS STATE UNIVERSITY siDNo. _SB01826
PURCHASING DEPARTMENT
PO BOX 2052 University Station Date: 03/15/2021
104 Elkins Hall
Thibodaux, La 70310
Phone No. (985) 448-4038 - Fax No. (985) 448-4921
EOQ/AA Employer, M/F/H/V
INVITATION, BID AND ACCEPTANCE

Sealed bids, subject to the conditions herein stated and attached hereto, will be received at this office until 3:00 P.M.

on 05/05/2021 and then publicly opened for furnishing the items and/or services as described below for Nicholls
State University.

G. Dupre, Sr.
Director of Purchasing

The right is reserved to reject all or part of your offer as well as to cancel this entire solicitation

DESCRIPTION

“Cleaning of Residence Halls” Non-Mandatory Pre Bid Conference on April 27", 2021 1t 10:00 AM to
be held at the Nicholls State University Brady Apartment Complex
Clubhouse, 145 Cercle de I'Universite’, Thibodaux, LA 70301

INSTRUCTIONS:
1. YOUR BID SHALL BE MADE ON THE ATTACHED BID FORM(S) AND RETURNED WITH THIS "INVITATION” IN A
SEALED ENVELOPE WITH YOUR NAME AND ADDRESS ON THE OUTSIDE OF THE ENVELOPE YOUR BID IS
SUBMITTED IN. THE ENVELOPE MUST CLEARLY IDENTIFY THE BID TITLE, BID NUMBER, AND THE SCHEDULED
RETURN DATE AND TIME. IF THE SOLICITATION REQUIRES THAT THE WORK IN THE SOLICITATION MUST BE
PERFORMED BY A LICENSED LOUISIANA CONTRACTOR, THEN YOUR LOUISIANA CONTRACTORS LICENSE
NUMBER MUST BE WRITTEN ON THE OUTSIDE OF THE ENVELOPE THE BID IS SUBMITTED IN.
The University cannot accept bids or alterations by wire, phone or facsimile.
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All prices assumed firm unless otherwise stated.

Any bid received after bid closing time will be returned unopened.

As a state agency, the University is NOT liable for state sales tax in acted by the State Legislature and in effect at
the time of issuance of the order. Do not include federal excise tax unless requested.

Unless otherwise specified all bids shall be binding for 30 calendar days from date of bid opening.

THIS BID INVITATION SHEET MUST BE SIGNED IN ACCORDANCE WITH R.S. 39:1556(53). YOUR SIGNATURE
IDENTIFIES YOUR INTENT TO BE BOUND. FAILURE TO SIGN THIS PAGE AND INCLUDE IT WITH YOUR BID
RESPONSE MAY RESULT IN YOUR BID NOT BEING CONSIDERED.

10. Additions for packing or other items not quoted will not be allowed.

U BWN

©

BIDDER SHOULD FILL IN ALL BLANK SPACES

Terms will be and shipment will be made within days of receipt of order

BID
In compliance with the above invitation for bids and subject to the conditions thereof, the undersigned offers and agrees if this bid be
accepted within days from the date of opening to furnish any or all of the items (or sections) at the price set opposite each item

(or section). (In case of a continuing contract this price shall remain in effect until )
Bidder Signed
Address Title
Phone ( )
Email Fax ( )

Federal Tax ID Number:

Acceptance by NICHOLLS STATE UNIVERSITY, THIBODAUX, LOUISIANA as to items numbered:

Signed Date




Purchasing Office
- | P. O. Box 2052 — Thibodaux, LA 70310
= = 985.448.4038 — Fax: 985.448.4921

Nicholls State University

April 16, 2021
PUBLIC NOTICE INVITATION TO BID

Sealed bids will be received by the Purchasing Department, NICHOLLS STATE UNIVERSITY, Thibodaux, La.
on, May 05, 2021 at 3:00 P.M. for:

"Bid Number SB01826 —Cleaning of Residence Halls”

At which time and place the bids will be publicly opened and read aloud. Any bid received after closing
time will be returned unopened.

Copies of the specifications may be obtained in electronic format by visiting the State of Louisiana, Office
of State Purchasing, LaPAC Web Site, http://wwwprd1.doa.louisiana.gov/OSP/LaPAC/pubMain.cfm.
Copies of specifications are on file in the Office of the Director of Purchasing, NICHOLLS STATE
UNIVERSITY, Thibodaux, LA. To obtain a copy of the specifications from Nicholls State University, call
(985) 448-4038 or e-mail terry.dupre@nicholls.edu or evelyn.summers@nicholls.edu

A non-mandatory pre- bid meeting shall be held on Tuesday, April 27t, 2021 at 10:00 AM.
All bidders interested shall assemble on that date and time at the Nicholls State University
Brady Apartment Complex Clubhouse located at 145 Cercle de I'Universite’, Thibodaux, LA
70301.

Workers Compensation and Employers Liability required under this contract. Evidence of General Liability
and Automobile Liability insurance required under this contract.

Bids must be returned to the Purchasing Office in sealed envelopes. Bids must be submitted on the form
enclosed with the bid specification, and in strict conformity with the intent of same without modifications.
Bids must be signed in ink, dated, and title of person signing the bid should be shown on the bid.

No bid may be withdrawn after the scheduled closing time for receipt of bids for at least thirty (30) days.
The University reserves the right to reject any or all bids, and to waive any informalities.

Evidence of authority to submit the bid shall be required in accordance with R.S. 38:2212(B)(5) and/or R.S.
39:1594(C)(4).

An Equal Opportunity Employer.

NICHOLLS STATE UNIVERSITY
THIBODAUX, LOUISIANA

:s(ZN?DQﬂ o, Ty

Terry G. Dupre, Sr.
Director of Purchasing, Property Control
and Support Services Administration

TO BE RUN: April 22, 2021
BID DUE: May 05, 2021




Purchasing Office
L P. O. Box 2052 — Thibodaux, LA 70310
|\ 985.448.4038 — Fax: 985.448.4921

Nicholls State University

NOTICE TO VENDORS
INFORMATION FOR
STATE OF LOUISIANA HUDSON INITIATIVE

The Louisiana Initiative for Small Entrepreneurships (the Hudson Initiative) was established in accordance with
La. R.S. 39:2001- 2008 and La. R.S. 51:931. This is a goal-oriented program which encourages State agencies
to contract with certified small entrepreneurships, as well as encouraging contractors who receive contracts
from the State to use good faith efforts to utilize certified small entrepreneurships as subcontractors in the
performance of the contract. The Hudson Initiative is a race and gender-neutral program. The primary intent of
this program is to provide additional opportunities for Louisiana-based small entrepreneurships that are certified
by the Louisiana Department of Economic Development to participate in contracting and procurement with the
State. The comprehensive rules governing the implementation of the program are located at
http://www.doa.la.gov/pages/osp/se/secv.aspx. This program is under the auspices of Louisiana Department of
Economic Development. All State departments/agencies including the Office of State Procurement, Facility
Planning and Control, and the Department of Transportation and Development, as well as colleges and
universities, and community and technical colleges are encouraged to participate in this program. The Office of
State Procurement facilitates the administration of the program.

Certain procurements will be designated as suitable for participation in the Hudson Initiative. In order to be
responsive to the solicitation, the vendor must either be a certified small entrepreneurship, in accordance with
La. R.S. 39:2006, or put forth a good faith subcontracting plan to utilize certified small entrepreneurships in the
performance of the contract.

In order to assist in locating those small entrepreneurships that are certified by the Department of Economic
Development, a "quick reference list" has been compiled, which is arranged alphabetically and by commodity
class. This list is automatically refreshed (updated) each time it is opened. The complete list of certified small
entrepreneurships is maintained by Louisiana Department of Economic Development, which is responsible for
certification of businesses. The list may be accessed here:

https://smallbiz.louisianaeconomicdevelopment.com/Search.

Small entrepreneurships that are not currently certified and are interested in participating in procurement and
contracting opportunities with the State under the Hudson Initiative are encouraged to visit the Louisiana
Economic Development Small Business Certification System

at http://www.louisianaeconomicdevelopment.com/page/hudson-initiative for qualification requirements and
on-line certification. After certification, businesses are encouraged to register in the LaGov Supplier Portal:
https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self reg.




STATE OF LOUISIANA
NICHOLLS STATE UNIVERSITY
THIBODAUX, LOUISIANA Rev. 10/2020
A Member of the University of Louisiana System

The Nicholls State University (NSU) Purchasing Department will receive sealed bids until 3:00 P.M. on the bid opening
date specified in the solicitation document. No bid responses will be considered by the NSU Purchasing Department
received after 3:00 P.M. on the date specified. Beginning at that time, bids shall be publicly opened and read aloud to
those present in the NSU Purchasing Department.

Mail address: Nicholls State University Delivery: Nicholls State University
Purchasing Department Purchasing Department
P. O. Box 2052 906 East First Street
Thibodaux, LA 70310 Room 104 Elkins Hall

Thibodaux, LA 70301

Bids submitted are subject to LA R.S. 39:1551-1736; Purchasing Rules and Regulations; Executive Orders; General
Conditions; any Special Conditions; and Specifications listed in the solicitation document.

The purpose of this solicitation is to set forth the requirements and specifications of Nicholls State University. The
contents of this solicitation and the Bidder/ Vendor7 Contractor's bid response shall become contractual obligations if
a contract (purchase order) ensues.

INSTR IONS TO BIDDERS

1) Bid Forms: All written bids, unless otherwise provided for, must be submitted on, and in accordance with, forms provided,
properly signed in accordance with R.S. 39:1556(53) by an authorized representative of the bidding entity. Bid prices shall be
typewritten or in ink. Bids submitted in the followin% manner will not be accepted: (1) bid contains no signature indicating
intent to be bound; (2) bid filled out in pencil; and (3) bid sent by facsimile equipment. Price alterations to bid responses
received before bid opening time will be considered provided the written price alteration has been received and time-stamped
before bid opening time. Any other alterations of the bid response form or foreign conditions attached thereto may cause
rejection of the bid response without further consideration.

The NSU Purchasing Department reserves the right to award items separately, grouped or on an all-or-none
basis and to reject any or all bids and waive any informalities.

2) Sealed Envelope: To assure consideration, all bids must be submitted in a sealed envelope. The Envelope must
contain: THE BID NUMBER, THE DUE DATE AND TIME, AND THE NAME OF THE BIDDER.

ADDITIONALLY: THE OUTSIDE OF THE BID ENVELOPE MUST CONTAIN THE STATE OF LOUISIANA CONTRATOR'S
LICENSE NUMBER SHOULD THE WORK PROVIDED IN THE SPECIFICATION REQUIRE THAT THE BIDDER BE
LICENSED BY THE LOUISIANA STATE LICENSING BOARD FOR CONTRACTORS IN THE APPROPRIATE
CLASSIFICATION FOR THE WORK TO BE PERFORMED UNDER THIS SPECIFICATION OR THE SPECIFIC
CLASSIFICATION IDENTIFIED IN THE ADVERTISEMENT OR THE SPECIFICATION.

THE CONTRACTOR'S LICENSE NUMBER SHALL APPEAR FOR ANY BID SUBMITTED IN THE AMOUNT OF $50,000
OR MORE. $10,000.00 OR MORE FOR ELECTRICAL OR MECHANICAL WORK.

FAILURE OF THE BIDDER TO WRITE THE CONTRACTOR’S LICENSE NUMBER ON THE OUTSIDE OF THE BID
ENVELOPE SHALL CAUSE THEIR BID TO BE AUTOMATICALLY REJECTED AND NOT READ.

3) Standard of Quality: Any product or service bid shall conform to all applicable Federal and State laws and regulations and
specifications contained in the solicitation document. Unless otherwise specified in the solicitation document, any
manufacturer's name, trade name, brand name, or catalog number used in the specifications is for the purpose of describing the
quality level and characteristic required. Bidder should specify the brand and model number of the product offered in his bid.
gids not stpecifying brand and model number shall be considered as offering the exact products specified in the solicitation

ocument.

4) Descriptive Information: Bidders proposin%an equivalent brand or model should submit with the bid response information
(such as illustrations, descriptive literature, technical data) sufficient for the University to evaluate quality, suitability, and

compliance with the specifications of the solicitation document. Failure to submit descriptive information may cause bid to be
rejected. Any change made to a manufacturer's published specification submitted for a product shall be verifiable by the
manufacturer. If item(s) bid does not comply with specifications (including brand and/or product number), bidder should state
in what respect the itemﬂs) deviate. Failure to note exceptions on the response form will not relieve the successful bidder(s)
from supplying the actual products requested.

5) Bid ggeninﬂ: Bidders may attend the bid opening, but no information or opinions concerning the ultimate contract award will
be given at the bid opening or during the evaluation process. Bids may be examined 72 hours after request is made.
Information pertaining to completed files may be secured by visiting the NSU Purchasing Department during normal working
hours. Written bid tabulations will not be furnished.

6) Louisiana Preference: Preference is hereby given to products #Jroduced manufactured, harvested, ?rown or assembled in
Louisiana which are equal in quality to products produced, manufactured, harvested, grown or assembled outside of Louisiana.
The bidder shall state his right to claim the ten percent (10%) preference in his bid response on the form provided and the
bidder bsihguld state the respective Louisiana location where each qualifying item is produced, manufactured, harvested, grown or
assembled.
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-Instructions to bidders continued-

7) Signature Authority: ATTENTION: .R.S. 39:1594(C)(4) requires evidence of authority to sign and submit bids
to the State of Louisiana. You should indicate which of the following apply to the signer of this bid.

1. The signer of the bid is either a Corporate Officer who is listed on the most current annual report on file with the Secretary
of State or a member of a partnership or partnership in Commendam as reflected in the most current Partnership Records on
file with the Secretary of State. A copy of the Annual Report or Partnership Record must be submitted to this office before
contract award.

2. The signer of the bid is a representative of the Bidder Authorized to submit this bid as evidenced by documents such as,
Corporate Resolution, Certification as to Corporate Principal, etc. If this applies, a copy of the Resolution, Certification, or
other supportive documents must be attached hereto.

3. The bidder has filed with the Secretary of State an Affidavit or Resolution or other acknowledged/authentic document
indicating that the signer is authorized to submit bids for public contracts. A copy of the applicable document must be
submitted to this office before contract award.

4. An individual listed on the State of Louisiana Bidder’s Application as authorized to execute bids.

By signing the bid, the bidder certifies compliance with the above.

8) Addendums: If an addendum is issued regarding the bid solicitation, it is the responsibility of the bidder, prior to submitting
theti)r _tt)id, to periodically visit if any addendums were issued and posted to the State of Louisiana Purchasing Department LaPAC
website.

9) Bid Bonds: If a bid bond is required, a bid bond must be submitted for each separate bid response.
The bid bond shall be in an amount equal to 5% of the bid price submitted and alternates, if any. The
bid security shall be in a form of a bid bond or certified check, or cashiers check.

(PLEASE NOTE THAT A BID BOND MUST BE SIGNED BY THE AGENT OR ATTORNEY-IN-FACT OF THE SURETY.)

(*) The surety or insurance company furnishing the bid bond shall be currently on the U.S. Department of the Treasury
Financial Management Service list of approved bonding companies or by an insurance company that is either
domiciled in Louisiana or owned by Louisiana residents and is licensed to write surety bonds.

FOR THIS BID SOLICITATION:

BID BOND REQUIRED: ______ Yes X No

PERFORMANCE BOND REQUIRED: YES X NO

PURCHASE WILL BE EXECUTED WITH: X ___ Purchase Order Only
Purchase Order and Formal Two Party Contract
Formal Two Party Contract Only




1)

2)

3)
4)

5)

6)

7)

8)
9)

10)

11)

GENERAL CONDITIONS _ . ) Rev 06/2020
Prices: Unless otherwise specified in the solicitation, bid prices shall be complete, including transportation and handling prepaid

by the bidder to destination - NSU, Thibodaux, LA. Bids other than FOB destination may be rejected. Bid prices should be
quoted in the unit of measure stated. Bid prices shall be firm for a minimum of thirty (30) calendar days, unless otherwise
specified by NSU in the solicitation document.

Payment Terms: Cash discounts for less than 30 days may be offered, but will not be considered in determining awards. Bids
containing "payment in advance" or "COD" requirements may be rejected. Payment is to be made within 30 days after receipt
of properly executed invoice or delivery, whichever is later.

Delivery: Bids may be rejected if the delivery time indicated is longer than that specified in the solicitation document.

Taxes: Bidder is responsible for including all applicable taxes in the bid price. The University is currently exempt from
Louisiana State Sales and Use Taxes, and local parish and city taxes. An exemption certificate for state sales and use tax can be
provided upon request.

New Pr?dus.%: Unless specifically called for in the solicitation document, aélcf)roducts for purchase must be new, never
previously used, and'the current model and/or Packaging. No remanufactured, demonstrator, used or irrégular product will be
considered for ﬁurchase unless otherwise specified in the solicitation document. The manufacturer's standard warranty will
apply unless otherwise stated in solicitation.

Default of (X r: Failure to deliver within the time specified in the solicitation document will constitute a default and
may cause cancellation of the contract. Where the University has determined the contractor to be in default, the state reserves
the right to purchase any or all products or services covered by the contract on the open market and to charge the contractor
with cost in excess of the contract price. Until such assessed charges have been paid, no subsequent bid from the defaulting
contractor will be considered.

Contract Cancellation: The University shall have the riﬂht to cancel any contract, in accordance with Purchasing Rules and
Regulations, for cause, including but not limited to, the following: (1) failure of the vendor to deliver within the time specified in
the contract; (2) failure of the product or service to meet specifications, conform to sample quality, or to be delivered in good
condition; (3) misrepresentation by the contractor; (4) fraud, collusion, conspiracy or other unlawful means of obtaining an
contract with the state; (5) conflict of contract provisions with constitutional or statutory provisions of state or federal law; {6)
any other breach of contract.

Applicable Law: All contracts shall be construed in accordance with and governed by the laws of the State of Louisiana.

COMPLIANCE WITH CIVIL RIGHT LAWS: By submitting and signing this bid, bidder agrees The contractor agrees to
abide by the requirements of the following as applicable: Title VI of the Civil Rights Act of 1964 and Title VII of the Civil
Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972, Federal Executive Order 11246 as
amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era Veteran's Readjustment Assistance Act of 1974,
Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 as
amended, and contractor agrees to abide by the requirements of the Americans with Disabilities Act of 1990.

Contractor agrees not to discriminate in its employment practices, and will render services under this contract without
regard to race, color, religion, sex, sexual orientation, national origin, veteran status, political affiliation,

disability, or age in any matter relating to employment. Any act of discrimination committed by Contractor, or failure to
comply with these statutory obligations when applicable shall be grounds for termination of any contract awarded as a
result of this solicitation.

SPECIAL ACCOMMODATION: Any “Qualified individual with a Disability” as defined by the American with Disabilities Act who
has submitted a bid and desires to attend the bid opening, must notify this office in writing not later than seven days prior to the
bid opening date of their need for special accommodations. If the request cannot be reasonably provided, the individual will be
informed prior to the bid opening.

INDEMNITY: Contractor agrees, upon receipt of written notice of a claim or action, to defend the claim or action, or take other
appropriate measure, to indemnify, and hold harmless, the state, its officers, its agents and its employees from and against all
claims and actions for bodily injury, death or property damages caused by the fault of the contractor, its officers, its agents, or its
employees. Contractor is obligated to indemnify only to the extent of the fault of the contractor, its officers, its agents, or its
employees. However, the contractor shall have no obligation as set forth above with respect to any claim or action from bodily
injury, death or property damages arising out of the fault of the state, its officers, its agents or its employees.

GC-1



12)

13)

CERTIFICATION OF NO SUSPENSION OR DEBARMENT: By signing and submitting any bid for $25,000 or more, the bidder
certifies that their company, any subcontractors, or principals are not suspended or debarred by the General Services
Administration (GSA), in accordance with the requirements in OMB Circular A-133. A list of parties who have been suspended or
debarred can be viewed via the internet at https://www.sam.gov/index.html/#1.

FEDERAL CLAUSES, IF APPLICABLE: ANTI-KICKBACK CLAUSE- The contractor hereby agrees to adhere to the mandate
dictated by the Copeland “Anti-Kickback” Act which provides that each contractor or subgrantee shall be prohibited from inducing,
by any means, any person employed in the completion of work, to give up any part of the compensation to which he is otherwise
entitled.

CLEAN AIR ACT- The contractor hereby agrees to adhere to the provisions which require compliance with all applicable standards,
orders or requirements issued under Section 306 of the Clean Air Act which prohibits the use under non-exempt Federal Contracts,
Grants or Loans of Facilities included on the EPA list of Violating Facilities.

ENERGY POLICY AND CONSERVATION ACT- The contractor hereby recognizes the mandatory standards and policies relating to
energy efficiency which are contained in the State Energy Conservation Plan issued in compliance with the Energy Policy and
Conservation Act (P.L. 94-163).

CLEAN WATER ACT- The contractor hereby agrees to adhere to the provisions which require compliance with all applicable
standards, orders or requirements issued under Section 508 of the Clean Water Act which prohibits the use under non-exempt
Federal Contracts, Grants or Loans of Facilities included on the EPA list of Violating Facilities.

ANTI-LOBBYING AND DEBARMENT ACT- The contractor will be expected to comply with Federal Statues required in the Anti-
Lobbying Act and the Debarment Act.

GC-2




A.

SPECIAL CONDITIONS

BID NUMBER: SB01826 BID OPENING: 05/05/2021 06/2020

NOTICE TO BIDDERS:

ITEMS PURCHASED THAT ARE PRODUCED, MANUFACTURED, ASSEMBLED, GROWN, OR HARVESTED IN LOUISIANA ARE
SUBJECT TO PREFERENCE LAWS, SEE BELOW.

PROCUREMENT OF DOMESTICS PRODUCT ACT: ITEMS MANUFACTURED IN THE UNITED STATES ARE SUBJECT TO
PREFERENCE LAWS, SEE BELOW.

In accordance with the Louisiana Revised Statute 39:1604, a preference of 10% may be allowed for materials,
supplies, products, provisions, or equipment which are produced, manufactured, or assembled in Louisiana, as
defined in R.S. 38:2251(A), and which are equal in quality to other materials, supplies, products, provisions.

DO YOU CLAIM THIS PREFERENCE? YES NO

SPECIFY ITEM NUMBER(S)

Specify location within Louisiana where this product is produced, manufactured, grown or
assembled:

FAILURE TO SPECIFY ABOVE INFORMATION MAY CAUSE ELIMINATION FROM PREFERENCES.

Biader shall provide with bid detailed information as to how the item qualifies for this preference. This preference may be
allowed if all of the following conditions are met:

1) The cost of such items does not exceed the cost of other items which are manufactured, processed, produced, or
assembled outside the state by more than ten percent.

2) The vendor of such Louisiana items agrees to sell the items at the same price as the lowest bid offered on such
items.

3) In cases where more than one bidder offers Louisiana items which are within ten percent of the lowest bid, the

bidder offering the Jowest bid on Louisiana items is entitled to accept the price of the lowest bid made on such items.

In accordance with the Louisiana Revised Statute 39:1604.7, Procurement of Domestic Products Act, a
preference of 5% may be allowed for materials, supplies, product, provisions, or equipment which are
manufactured in the Unites States and which are equal in quality to other material, supplies, products,
provisions, or equipment.

DO YOU CLAIM THIS PREFERENCE?  YES,. NO

SPECIFY ITEM NUMBER(S)

Specify location within the United States where this product is produced, manufactured, grown or
assembled:

FAILURE TO SPECIFY ABOVE INFORMATION MAY CAUSE ELIMINATION FROM PREFERENCES.

Bidder shall provide with bid detailed information as to how the item qualifies for this preference.  This preference may be
allowed if all of the following conditions are met:

(1) The cost of such items does not exceed the cost of other items which are manufactured outside the United States by
more than five percent.

2) The vendor of such items agrees to sell the items at the same price as the lowest bid offered on such items.

(3) In cases where more than one bidder offers items manufactured in the United States which are within five percent of

the lowest bid, the bidder offering the lowest bid on such items is entitled to accept the price of the lowest bid made
on such items.

(4) The vendor certifies that such items are manufactured in the United States.
SC-1



CONDITIONS OF PURCHASE

The following conditions, unless otherwise stated in the bid document, will apply to all purchase orders:

Merchandise must be accompanied by delivery slip or shipping list showing items shipped or delivered and the
purchase order number. THE PURCHASE ORDER NUMBER must appear on all invoices, delivery memoranda, bills of
lading packages and correspondence.

The University is not responsible for goods delivered or work done without a written order. No allowance for boxing or
crating. Unauthorized quantities in excess of this order will be returned or held subject to shipper’s order, expense
and risk.

Contractor warrants that the merchandise to be furnished hereunder will be in full conformity with the specifications,
drawing or sample and agrees that this warranty shall survive acceptance of the merchandise and that contractor will
bear the cost of inspecting rejected merchandise.

All rejected goods will be held at contractor’s risk and expense, subject to contractor’s prompt advice as to
disposition. Unless otherwise arranged, all rejected goods will be returned at contractor’s expense.

Contractor will, at its expense defend the University against any claim that any merchandise to be furnished hereunder

infringes a patent or copyright in the United States or Puerto Rico, and will pay all costs, damages and attorney’s fees
that a court finally as a result of such claim.

5C-2




VENDOR INFORMATION SHEET

Please complete this page and the W9 form. The Vendor Information Sheet and W9 form should be completed by new and current
vendors of the University and both completed documents should be submitted with bid response.

ORDER FROM NAME AND ADDRESS:

NAME OF BIDDER MUST MATCH NAME ON ATTACHED W9 FORM.
NAME ON W9 FORM MUST AGREE WITH THE NAME ASSIGNED
TO FEDERAL TAX ID NUMBER PROVIDED.

Address Line 1

Address Line 2

Address Line 3

Telephone

FAX

E-Mail Contact Address

REMIT TO ADDRESS:

NAME OF BIDDER MUST MATCH NAME ON ATTACHED W9 FORM.
NAME ON W9 FORM MUST AGREE WITH THE NAME ASSIGNED
TO FEDERAL TAX ID NUMBER PROVIDED.

Address Line 1

Address Line 2

Address Line 3

Telephone

FAX

E-Mail Contact Address
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(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes,

O ndividuatsole proprietor or D C Corporation

single-member LLC

D S Corporation

[ Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

3 Check appropriate box for federal tax classification of the person whose name Is entered on line 1, Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
O Partnersnip [ Trusvestate

Exempt payee code (if any}

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code (if any)
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that

[] Other (see instructions) »

is disregarded from the owner should check the appropriate box for the tax classification of its owner.

(Appiies fo accounts maintained cutside the U.S)

5 Address (number, street, and apt. or suite no.) See instructions.

Requester's name and address (optional)

Print or type.
See Specific Instructions on page 3.

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and

Number To Give the Requsester for guidelines on whose number to enter.

Social security number

or
[ Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1am a U.S, citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding becauss
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition ar abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN}, to report on an information return the amount paid o you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

¢ Form 1093-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1089-MISC (various types of income, prizes, awards, or gross
proceeds)

» Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)

* Form 1099-K (merchant card and third party network transactions)
= Form 1098 (home mortgage interest), 1098-E (student loan interest),
10098-T (tuition)

= Form 1098-C (canceled debt)

* Form 1088-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=9 (Rev. 10-2018)
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Contractor to provide all labor, tools, materials, and equipment, etc., necessary, to clean
residence halls specified in this solicitation. The Contractor shall be responsible for
provideing all cleaning materials, cleaning chemicals, cleaning equipment, cleaning
appliances, etc. The contractor shall be required to provide a sufficient work force that
can complete the work by the dates stated in the following specification pages.

Liquidated Damages: The successful contractor shall be assessed liquidated damages in the sum of

$100.00 per consecutive calendar day in which the work is not completed per building
by the dates stated the work is to be completed in the schedule provided in this
specification.

Non-Mandatory Pre-Bid Conference: A non-mandatory pre-bid conference is scheduled for 10:00

Insurance:

Work Periods:

AM on April 27*, 2021. All bidders interested in the project should assemble on that
date and time at the Nicholls State University Brady Apartment Complex Clubhouse
located at 145, Cercle de I'Universite’, Thibodaux, LA 70301.

It is strongly recommended that the bidder attend this pre-bid conference to view
work conditions, room sizes, etc. Itis the bidders responsibility to verify all
measurements. Any mistakes in measurements will not alleviate the bidder from
performing the work at the price stated.

All work will be coordinated with a designated project manager assigned by the
Director of Residential Living

The successful bidder shall be required to provide a certificate of insurance to the
University per the attached minimum “Standardized Insurance Requirements for State
of Louisiana Contracts.”

$1,000,000 General Liability
$1,000,000 Auto Liability

Workers compensation in accordance with the Workers Compensation laws of the State
of Louisiana.

The certificate shall state the project it is issued for, list Nicholls State University as the
certificate holder, name Nicholls State University as an additional insured, and grant a
waiver of subrogation. An indemnification agreement is also required to be executed.

All work shall be completed per the attached work schedules.

THESE DATES ARE FIRM. WORK MUST BE COMPLETED BY THE DATES STATED. Contractor
shall not be allowed to complete any work after the dates listed.

Contractor to provide all labor, tools, materials, stated. The contractor shall be paid only for
work performed.
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The contractor is expected to provide the appropriate number of staff to have the rooms cleaned by
the timelines stated on the schedule. The University expects the Contractor to have a minimum of 15
staff members at all times to perform work. The bidder shallhave a supervisor present when the staff
are working on campus,

All work shall be reviewed by Residential Living Staff. Any work completed deemed unsatisfactory
will have to be repeated, or the contractor will not be paid for the substandard work that was
performed.

The University reserves the right to award all of the buildings listed, some of the buildings listed, or
cancel this solicitation in its entirety.

NOTE: THE TOTAL NUMBER OF SUITES MAY CHANGE BASED ON THE MOVE IN OF STUDENTS INTO
THE ROOMS. SUITES MAY BE ADDED OR DELETED DEPENDING ON OCCUPANCY. IF SUITES ARE
ADDED, THEN THE CONTRACT PRICE SHALL INCREASE BY THE SUITE RATE STATED. IF SUITES ARE
DELETED, THEN THE CONTRACT PRICE SHAL DECREASE BY THE SUITE PRICE STATED.

Bid will be awarded to a single contractor who submits the lowest total bid on the buildings awarded
to be cleaned by the University.

Building Information:
Calecas Hall :  Single Story complex with 49 suites. A suite consists of two rooms with two beds
with a common bathroom.

Scholars Hall: Three story complex with elevator access. 106 suites. Suite consists of two single bed
bedrooms with a common area and common bathroom.

Millet Hall: Three story complex with elevator access. 97 suites. Suite consists of two single bed
bedrooms with a common area and common bathroom.

Zeringue Hall: Three story complex with elevator access. 97 suites. Suite consists of two single bed
bedrooms with a common area and common bathroom.

Ellender Hall: 77 Suites. A suite consists of two bed bedrooms with a common bathroom.
Six story complex with elevator access.

Brady Apartment Complex 2: Three story complex-no elevator access-only exterior stairs. 18 each
4-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and two separate bedrooms with a closet in each room.

Brady Apartment Complex 3: Three story complex-no elevator access-only exterior stairs. 18 each
4-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and four separate bedrooms with a closet in each room.
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Brady Apartment Complex 4: Three story complex-no elevator access-only exterior stairs. 12 each
2-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and four separate bedrooms with a closet in each room.

Brady Apartment Complex 5: Three story complex-no elevator access-only exterior stairs. 18 each
4-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and four separate bedrooms with a closet in each room.

Brady Apartment Complex 6: Three story complex-no elevator access-only exterior stairs. 12 each
2-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and two separate bedrooms with a closet in each room.

Brady Apartment Complex 7: Three story complex-no elevator access-only exterior stairs. 18 each
4-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and four separate bedrooms with a closet in each room.

Brady Apartment Complex 8: Three story complex-no elevator access-only exterior stairs. 18 each
4-bedroom apartments. Apartment consists of a common room, a kitchen, a laundry closet, two
bathrooms, and four separate bedrooms with a closet in each room.
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Cleaning of Calecas Hall

Bathroom

Shower floor and surround walls cleaned with mild abrasive cleaner, including corners
Faucet and handles of shower are polished

Toilet bowl scrubbed

Toilet seat, lid, and tank cleaned, as well as top, sides, and bottom where meets the floor
Remove cleaning aids from bowl left by resident

Sweep floor and mop

Clean door and door knobs

Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates (extra attention should be given to where floor meets shower in bathroom)
Wipe down air vents to ensure they are free of mildew and dust

Clear cobwebs from corners

Vanity area- sink cleaned, faucet and handles polished, counter top cleaned, mirror cleaned,
light fixture dusted, outlets wiped down, cabinet cleaned including exterior doors and interior
drawers and shelves

Bedroom

Wipe down A/C unit

Clean drawer sets, interior and exterior

Clean wardrobe, interior and exterior

Clean desk, interior of pull out drawer and exterior including legs (some units)

Wipe down built-in desk table top (some units)

Desk chair wood legs polished

Wipe down mattress on both sides

Polish/wipe down bed frame

Interior glass of window cleaned

Window sill wiped

Blinds washed and dusted

Main door and door knob cleaned

Electrical plates and light switch covers cleaned

Wipe down air vents to ensure they are free of mildew and dust

Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates

Wipe down any stains on painted walls and clear cobwebs from corners

Sweep floor and mop, making sure to move all furniture away from walls and out from under
bed to check for trash

*Special attention should be given to ensure grime is removed from all corners and creases and
baseboards are clean.

**Trash should be removed from suites and thrown out during all cleans.

***After initial cleaning, shower curtains, toilet paper, and trash cans should remain in room.
****Turn off all lights after cleaning and leave A/C unit set on Cool, Auto, 72 degrees.
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Cleaning of New Halls (Scholars, Millet, and Zeringue)

Kitchenette Area

Clean surface of countertop, including sides

Wipe electrical outlet plates and light switch plates

Sweep floor and mop

Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates

Wipe down air vents to ensure they are free of mildew and dust

Wipe down any stains on walls and clear cobwebs from corners

Bathroom

Tub cleaned with mild abrasive cleaner

Tub surround and tile cleaned with mild abrasive cleaner

Dust vanity light fixture

Sink cleaned with mild abrasive cleaner

Faucet and handles of both tub and sink polished

Countertop cleaned

Mirror cleaned

Cabinet and drawers cleaned including exterior doors and interior

Electrical outlets and light switch plates cleaned

Toilet bowl scrubbed

Toilet seat, lid, and tank cleaned, as well as top, sides, and bottom

Remove cleaning aids from bowl left by resident

Sweep floor and mop

Clean door and door knobs

Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates (extra attention should be given to where floor meets tub in bathroom)
Wipe down air vents to ensure they are free of mildew and dust

Wipe down any stains on walls and clear cobwebs from corners

Bedroom

Clean drawer sets, interior and exterior
Clean desk, interior of pull out drawer and exterior including legs
Desk chair wood legs polished

Cleaning of New Halls (Scholars, Millet, and Zeringue) Continued

Wipe down mattress on both sides

Polish/wipe down bed frame

Interior glass of window cleaned

Window sill polished

Blinds washed and dusted

Door and door knob cleaned

Closet doors/mirrors cleaned, including between sliding tracks
Electrical plates and light switch covers cleaned
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e Clean fan, light covers, and blades

* Wipe down air vents to ensure they are free of mildew and dust

e Carpet vacuumed

¢ Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates

¢ Wipe down any stains on walls and clear cobwebs from corners

*Special attention should be given to ensure grime is removed from all corners and creases and
baseboards are clean.

**Trash should be removed from suites and thrown out during all cleans.

***After initial cleaning, shower curtains, toilet paper, and trash cans should remain in room.
****Hallways should be vacuumed each time after suites are completed.
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Cleaning of Ellender Hall

Bathroom

Shower floor and surround tile cleaned with mild abrasive cleaner, including top ledge
Faucet and handles of shower and shower bar are polished

Toilet bowl scrubbed

Toilet seat, lid, and pipes cleaned, as well as top, sides, and bottom

Remove cleaning aids from bowl left by resident

Sweep floor and mop

Clean door and door knobs

Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates (extra attention should be given to where floor meets shower in bathroom)
Wipe down air vents to ensure they are free of mildew and dust

Clear cobwebs from corners

Bedroom

Clean drawer sets, interior and exterior

Clean wardrobe, interior and exterior

Clean desk, interior of pull out drawer and exterior including legs

Desk chair wood legs polished

Wipe down mattress on both sides

Polish/wipe down bed frame

Interior glass of window cleaned

Window sill wiped

Main door and door knob cleaned

Electrical plates and light switch covers cleaned

Wipe down air vents to ensure they are free of mildew and dust

Wipe down all baseboards and remove grime from corners, especially on top where dust and
hair accumulates

Wipe down any stains on painted walls and clear cobwebs from corners

Sweep floor and mop, moving furniture away from walls and out from under beds to check for
trash

Vanity area- sink cleaned, faucet and handles polished, counter top cleaned, mirror cleaned,
light fixture dusted, outlets wiped down, cabinet cleaned including exterior doors and interior
drawers and shelves

*Special attention should be given to ensure grime is removed from all corners and creases and
baseboards are clean.

**Trash should be removed from suites and thrown out during all cleans.

***After initial cleaning, shower curtains, toilet paper, and trash cans should remain in room.
****Hallways should be swept and mopped each time after suites are completed.

*A*EX Turn off all lights after cleaning room.
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Cleaning of Brady Complex
Kitchen
*  Cabinets- all doors exteriors cleaned including side and tops of doors, interior shelves wiped down, dust
top of cabinets
e Appliances- exterior cleaned including top, front and side, interior cleaned including any shelves and
drawers
e Sink- surface cleaned and drains cleared
e Countertop- surface cleaned, electrical outlet plates and light switches cleaned
Living Room
¢ Wood furniture- tops, sides, and legs polished
e  Fabric furniture- vacuum cushions and under cushions
e Electrical plates/fixtures- clean electrical wall plates and light switch covers, clean fan including light
covers and blades
e Walls- wipe down any stains on walls and clear cobwebs from corners
Bathrooms
®  Tub- cleaned with mild abrasive cleaner, interior surround and tile cleaned as well, tub should free of
stains, faucet wiped down
¢ Toilet- bowl scrubbed, seat/lid/tank cleaned, top, sides and bottom of toilet cleaned, remove any cleaning
aids left by resident
* Vanity area- sink cleaned, faucet and handles polished, counter top cleaned, mirror cleaned, light fixture
dusted, outlets wiped down, cabinet cleaned including exterior doors and interior drawers and shelves,
medicine cabinet wipe down including interior and exterior
Bedrooms
¢ Wood furniture- tops sides, and legs polished, clean inside drawers
®  Other furniture- wiped down and cleaned
¢ Wipe down mattress on both sides if applicable
* Electrical plates/fixtures- clean electrical wall plates and light switch covers, clean fan including light
covers and blades
¢ Closet doors wiped down and left free of streaks
Laundry
*  Wipe down exterior of machines
¢ Clean around washer tub opening, paying attention that all detergent is removed
e Clean lint from sides, around, behind, and under machines
Doors/Walls
*  Walls- wipe down any stains on walls and clear cobwebs from corners in entire apartment
® Doors-clean interior and exterior of all doors, door knobs cleaned in entire apartment
Windows/Sills
* |Interior glass of windows cleaned, window sills wipe down, blinds washed and dusted in entire apartment
Air Vents
* Wipe down and make sure it is free of dust and mildew, report any badly rusted units
Floors
* Sweep and vacuum debris, moving furniture and cleaning under as well
*  Mop all flooring surfaces
* Wipe down all baseboards and remove grime from corners, especially on top where dust and hair
accumulates
e Extra attention should be given to where floor meets tub in bathroom

*Trash should be removed from apartments and thrown out during first clean of the summer.
**After initial cleaning, any linens, shower curtains, toilet paper, and trash cans should remain in room. Any trash
placed in bags should be removed.




CLEANING OF RESIDENCE HALLS
Cleaning Schedule
Bid Specification

Page 9 of 10
] Job Start Date ] Completed By
- Spring Move Out (May 12) :

Brady Building 5

Monday, May 17 Wednesday. May 26

Brady Building 3

Monday, May 17 Wednesday, May 26

Brady Building 4

Monday, May 17 Wednesday, May 26

Millet Monday, May 17

Monday, June 7

Ellender Monday, May 24 Monday, June 14
Scholars Monday, May 24 Monday, June 14
Calecas Monday, May 24 Monday, June 14
Zeringue Monday, May 24 Monday, June 28

Brady Building 2 Wednesday, May 19

Monday, July 5

Brady Building 6 Wednesday, May 19

Monday, July 5

Brady Building 7 Wednesday, May 19

Monday, July 5

Brady Building 8 Wednesday, May 19

Monday, July 5

_ Raw Sugar Institute (June 1 - June 11)

Brady Bualdmg 5 (used rooms) ]

Tuesday, June 15| Wednesday, June 30

_ American All-Star JH (June 11 - 14)

Mrllet (used rooms) | Wednesday, June 16|

Thursday, June 24

oD Lineman (June 19 - 22)

Ellender

Thursday, July 8

Thursday, June 24
Scholars Thursday, June 24 Monday, July 5
Calecas Thursday, June 24 Thursday, July 8

LGLA(June27-30)

5

Millet (used rooms) I Friday, July 2!

Saturday, July 3

Friday, July 9

Zeringue

Monday, July 12

Millet (overflow)

Friday, July 9

Monday, July 12

- LSU Med School 3rd Year (July 6 - 16)

Brady Busldrng 5 (used rooms) ] Monday, July TQI

Fr|day, Juiy 23

~LSU Med School 4th Year (July 6 - 30)

Brady Building 5 (used rooms) l Monday, August 2|

ASAP

UCA (July 9 -12)

Scholars l Monday, July 1 2|

Tuesday, July 13

" Refiners Sugar Institute (July 11 -22)

Brady Building 5 (used rooms) I Monday, July 26]

Fnday Ju[y 30

Room Count

18 apartments (4 bedroom)
18 apartments (4 bedroom)
12 apartments (2 bedroom)
97 suites

77 suites

106 suites

49 suites

97 suites

18 apartments (4 bedroom)
12 apartments (2 bedroom)
18 apartments (4 bedroom)
18 apartments (4 bedroom)

6 apartments (4 bedroom)
22 semi and 40 private suites

77 suites
106 suites
40 suites

8 semi and 15 private suites [

32 semi and 65 private suites
16 semi and 31 private suites

3 apartments (4 bedroom)
3 apartments (4 bedroom)[
25 semi and 46 private suites [

6 apartments (4 bedroom)
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e MPA (July 15 -18) o
Millet Sunday, July 18 Monday, July 19
Zeringue Monday, July 19 Tuesday, July 20
Ellender Monday, July 19 Wednesday, July 21
Scholars Tuesday, July 20| Wednesday, August 4
Calecas Tuesday, July 20| Wednesday, August 4

Brady Building 2

Tuesday, July 20

Monday, August 2

Brady Building 6

Tuesday, July 20

Monday, August 2

Brady Building 7

Tuesday, July 20

Monday, August 2

Brady Building 8

Tuesday, July 20

Meonday, August 2

~ Jesuit Band (July 19 -23)

Millet

| Tuesday, July 27 | Wednesday, August 4

: : ~_St. Paul Football (July 20 - 23)
Zeringue ] Tuesday, July 27| Wednesday, August 4
~ Archbishop Rummel Band (July 22-26)
Ellender ] Tuesday, July 27 | Wednesday, August 4

~ Summer Move-Out (July 30)

Brady Building 3

ASAP

Tuesday, August 3
Brady Building 4 Tuesday, August 3 ASAP
~ Creative Scholars (TBA?)
TBA | d ?
i  Bridge to Independance (TBA?)
TBA | 7| ?

32 semi and 65 private suites
32 semi and 65 private suites
77 suites

32 semi and 73 private suites
49 suites

18 apartments (4 bedroom)
12 apartments (2 bedroom)
18 apartments (4 bedroom)
18 apartments (4 bedroom)

32 semi and 65 private suites

30 semi and 60 private suites

30 suites

18 apartments (4 bedroom)
12 apartments (2 bedroom)

E
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Item 1: Cleaning of Brady Complex Building 5: Begin Monday May 17, 2021 — Complete by Wednesday
May 26, 2021 — 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total §

Item 2: Cleaning of Brady Complex Building 3: Begin Monday May 17, 2021 — Complete by Wednesday
May 26, 2021 — 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 3: Cleaning of Brady Complex Building 4: Begin Monday May 17, 2021 — Complete by Wednesday
May 26, 2021 — 12 each - 2 Bedroom Apartments

Price to clean each apartment X 12 Apartments = Total $

Item 4: Cleaning of Millet Residence Hall: Begin Monday May 17, 2021 — Complete by Monday June 07,
2021 - 97 Suites

Price to clean each Suite X 97 Suites = Total $

Item 5: Cleaning of Ellender Residence Hall: Begin Monday May 24, 2021 — Complete by Monday June
14, 2021 — 77 Suites

Price to clean each Suite X 77 Suites = Total $

Item 6: Cleaning of Scholars Residence Hall: Begin Monday May 24, 2021 — Complete by Monday June
14, 2021 - 106 Suites

Price to clean each Suite X 106 Suites = Total $

Item 7: Cleaning of Calecas Residence Hall: Begin Monday May 24, 2021 — Complete by Monday June
14, 2021 — 49 Suites

Price to clean each Suite X 49 Suites = Total $

Item 8: Cleaning of Zeringue Residence Hall: Begin Monday May 24, 2021 — Complete by Monday June
28, 2021- 97 Suites

Price to clean each Suite X 97 Suites = Total §

Item 9: Cleaning of Brady Complex Building 2: Begin Wednesday May 19, 2021 — Complete by Monday
July 05, 2021 - 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $
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Item 10: Cleaning of Brady Complex Building 6: Begin Wednesday May 19, 2021 — Complete by
Monday July 05, 2021 — 12each - 2 Bedroom Apartments

Price to clean each apartment X 12 Apartments = Total $

Item 11: Cleaning of Brady Complex Building 7: Begin Wednesday May 19, 2021 — Complete by
Monday July 05, 2021 — 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 12: Cleaning of Brady Complex Building 8: Begin Wednesday May 19, 2021 — Complete by
Monday July 05, 2021 — 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 13: Cleaning of Brady Building 5: Begin on Tuesday June 15, 2021 and complete by Wednesday
June 30", 2021. 6 each —4 Bedroom Apartments.

Price to clean each apartment X 6 Apartments = Total $

Item 14: Cleaning of Millet Residence Hall: Begin Wednesday June 16, 2021 — Complete by Thursday
June 24, 2021 - 62 Suites

Price to clean each Suite X 62 Suites = Total $

Item 15: Cleaning of Ellender Residence Hall: Begin Monday June 24, 2021 — Complete by Thursday
July 08, 2021 - 77 Suites

Price to clean each Suite X 77 Suites = Total $

Item 16: Cleaning of Scholars Residence Hall: Begin Thursday June 24, 2021 — Complete by Monday July
05, 2021 — 106 Suites

Price to clean each Suite X 106 Suites = Total $

Item 17: Cleaning of Calecas Residence Hall: Begin Thursday June 24, 2021 — Complete by Thursday July
08, 2021 — 40 Suites

Price to clean each Suite X 40 Suites = Total §

Item 18: Cleaning of Millet Residence Hall: Begin Friday July 02, 2021 — Complete by Saturday July 03,
2021 - 23 Suites

Price to clean each Suite X 23 Suites = Total §

Item 19: Cleaning of Zeringue Residence Hall: Begin Friday July 09, 2021 — Complete by Monday July 12
2021~ 97 Suites

Price to clean each Suite X 97 Suites = Total $
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Item 20: Cleaning of Millet Residence Hall: Begin Friday July 09, 2021 — Complete by Monday July 12,
2021 - 47 Suites

Price to clean each Suite X 47 Suites = Total §

Item 21: Cleaning of Brady Building 5: Begin on Monday July 19, 2021 and complete by Friday July 23,
2021. 3 each -4 Bedroom Apartments.

Price to clean each apartment X 3 Apartments = Total $

Item 22: Cleaning of Brady Building 5: Begin on Monday August 02, 2021 and complete by As soon as
possible. 3 each —4 Bedroom Apartments.

Price to clean each apartment X 3 Apartments = Total $

Item 23: Cleaning of Scholars Residence Hall: Begin Monday July 12 = Complete by Tuesday July 13,
2021 —71 Suites

Price to clean each Suite X 71 Suites = Total $

Item 24: Cleaning of Brady Building 5: Begin on Monday July 26, 2021 and complete by Friday, July 30,
2021. 6 each — 4 Bedroom Apartments.

Price to clean each apartment X 6 Apartments = Total $

Item 25: Cleaning of Millet Residence Hall: Begin Monday July 18, 2021 — Complete by Monday July 19,
2021 - 97 Suites

Price to clean each Suite X 97 Suites = Total §

Item 26: Cleaning of Zeringue Residence Hall: Begin Monday July 19, 2021 — Complete by Tuesday July
20, 2021- 97 Suites

Price to clean each Suite X 97 Suites = Total $

Item 27: Cleaning of Ellender Residence Hall: Begin Monday July 19 2021 — Complete by Wednesday
July 21, 2021 - 77 Suites

Price to clean each Suite X 77 Suites = Total §

Item 28: Cleaning of Scholars Residence Hall: Begin Tuesday July 20, 2021 — Complete by Wednesday
August 04, 2021 - 105 Suites

Price to clean each Suite X 105 Suites = Total $

Item 29: Cleaning of Calecas Residence Hall: Begin Tuesday July 20, 2021 — Complete by
Wednesday August 04, 2021 — 49 Suites

Price to clean each Suite X 49 Suites = Total $
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Item 30: Cleaning of Brady Complex Building 2: Begin Tuesday July 20, 2021 — Complete by Monday
August 02, 2021 — 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 31: Cleaning of Brady Complex Building 6: : Begin Tuesday July 20, 2021 — Complete by Monday
August 02, 2021 - 12each -2 Bedroom Apartments

Price to clean each apartment X 12 Apartments = Total $

Item 32: Cleaning of Brady Complex Building 7: : Begin Tuesday July 20, 2021 — Complete by Monday
August 02, 2021 - 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 33: Cleaning of Brady Complex Building 8: : Begin Tuesday July 20, 2021 — Complete by Monday
August 02, 2021 — 18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 34: Cleaning of Millet Residence Hall: Begin Tuesday July 27, 2021 — Complete by Wednesday
August 04, 2021 — 97 Suites

Price to clean each Suite X 97 Suites = Total $

Item 35: Cleaning of Zeringue Residence Hall: Tuesday July 27, 2021 — Complete by Wednesday August
04, 2021- 90 Suites

Price to clean each Suite X 90 Suites = Total $§

Item 36: Cleaning of Ellender Residence Hall: Tuesday July 27, 2021 — Complete by Wednesday August
04, 2021- 30 Suites

Price to clean each Suite X 30 Suites = Total §

Item 37: Cleaning of Brady Complex Building 3: Begin Tuesday August 03, 2021 — Complete by ASAP
18 each - 4 Bedroom Apartments

Price to clean each apartment X 18 Apartments = Total $

Item 38: Cleaning of Brady Complex Building 4: August 03, 2021 — Complete by ASAP
12 each - 2 Bedroom Apartments

Price to clean each apartment X 12 Apartments = Total $
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VERIFICATION OF STAFF:

Bidder shall state if company employs the minimum
number of staff (15) expected by the University: YES NO

BIDDER ACKNOWLEDGES THAT THEY EMPLOY SUFFICIENT STAFF
TO HANDLE THIS WORK IN THE TIME FRAME LISTED IN THE SCHEDULE: YES NO

BIDDER SHALL STATE NUMBER OF STAFF BIDDER EMPLOYS THAT
WILL BE AVAILABLE TO COMPLETE THIS WORK PER THE SCHEDULE PROVIDED:

BIDDER HAVING SUFFICENT STAFF TO COMPLETE THE WORK PER THE CLEANING SCHEDULE
WILL BE USED AS A FACTOR IN DERTERMINING BID AWRD.

The University reserves the right to award all of the buildings listed, some of the buildings
listed, or cancel this solicitation in its entirety.

Bid Submitted by:

(please print or type name)
Company Name:

Address:

Telephone/Fax: /

E-Mail:




STANDARDIZED INSURANCE REQUIREMENTS FOR STATE AGENCY CONTRACTS

CHAPTER 6

INSURANCE AND INDEMNIFICATION

Before commencing work, the Other Party shall obtain at its own cost and expense the following
insurance placed with insurance companies authorized to do business in the State of Louisiana
with A.M. Best ratings of A-:VI or higher. The Other Party shall provide evidence of such
insurance as required by the Agency. The Certificates of insurance shall confirm that a thirty-day
policy cancellation notice has been provided to the Agency for all of the following stated
insurance policies. All cancellation notices shall name the Other Party and identify the agreement
or contract number.

A

Workers Compensation

Workers Compensation insurance shall be in compliance with the Workers
Compensation law of the State of the Other Party's headquarters. Employers Liability is
included with a minimum limit of $500,000 per accident/per person/per disease. If work is
to be performed over water and involves maritime exposure, applicable LHWCA, Jones
Act, or other maritime law coverage shall be included and the Employers Liability limit
increased to a minimum of $1,000,000. If A.M. Best's insurance company rating
requirement may be waived for workers compensation coverage only.

Commercial General Liability

Commercial General Liability insurance, including Personal and Advertising Injury
Liability, shall have a minimum limit per occurrence of $1,000,000 and a minimum
general aggregate of $2,000,000. The Insurance Services Office (ISO) Commercial
General Liability occurrence coverage form CG 00 01 (current form approved for use in
Louisiana), or equivalent, is to be used in the policy. Claims-made form is unacceptable.

Automobile Liability
Automobile Liability Insurance shall have a minimum combined single limit per

occurrence of $1,000,000. The ISO form number CA 00 01 (current form approved for
use in Louisiana), or equivalent, is to be used in the policy. This insurance shall include
third-party bodily injury and property damage liability for the following automaobile
coverage classes:

1. Owned automobiles
2. Hired automobiles
3. Non-owned automobiles

Location of operations shall be "All Locations".

Note: If the vendor/contractor does not own an automobile and an automobile is utilized
in the execution of the contract, then only hired and non-owned coverage is acceptable.
If an automobile is not utilized in the execution of the contract, then automobile coverage
is not required.

Professional Liability
Professional Liability shall have minimum limit of $1,000,000. Claims-made coverage is

acceptable. This coverage may be listed in the "Special Conditions" of the bid/contract.

If at any time an insurer issuing any such policy does not meet the minimum A .M. Best
rating, the Other Party shall obtain a policy with an insurer that meets the A.M. Best
rating and shall submit another Certificate of Insurance as required in the contract. Upon
failure of the Other Party to furnish, deliver and maintain such insurance as above
provided, this contract, at the election of the Agency, may be suspended, discontinued or
terminated. Failure of the Other Party to purchase and/or maintain any required
insurance shall not relieve the Other Party from any liability or indemnification under the
contract.
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All Certificates of Insurance of the Other Party shall reflect the following:

1) The Other Party's insurer will have no right of recovery or subrogation against the
Agency. It is the intention of the parties that the Other Party's insurance policies
shall protect both parties and shall be the primary coverage for any and all losses
that occur under the contract.

2) The Agency shall be named as an additional insured as regards negligence by
the contractor. The ISO Form CG 20 10 (current form approved for use in
Louisiana), or equivalent, is to be used when applicable.

3) The insurance companies issuing the policy or policies shall have no recourse
against the Agency for payment of any premiums or for assessments under any
form of the policy or policies.

The following Indemnification Agreement shall be a provision of the contract:

The Other Party agrees to save and hold harmless, protect, defend, and indemnify the
State of Louisiana, all State Departments, Agencies, Boards and Commissions, its
officers, agents, employees and volunteers, from and against any and all claims,
demands, expenses and liability arising out of injury or death to any person or the
damage, loss or destruction of any property which may occur or in any way grow out of
any act or omission of the Other Party, its agents, servants and employees, or any and all
costs, expenses and/or attorney fees incurred by the Other Party as a result of any claim,
demands, and/or causes of action, except those claims, demands, and/or causes of
action arising out of the negligence of the State of Louisiana, all State Departments,
Agencies, Boards, Commissions, its agents, representatives, employees and volunteers.
The Other Party agrees to investigate, handle, respond to, provide defense for and
defend any such claims, demands or suits at its sole expense and agrees to bear all
other costs and expenses related thereto, even if the claim, demand or suit is groundless,
false or fraudulent.

. Any deductibles or self-insured retentions must be declared to and accepted by the
Agency. Any and all deductibles shall be assumed in their entirety by the Other Party.

All property losses caused by the actions of the Other Party shall be adjusted with and
made payable to the Agency.

Neither the acceptance of the completed work nor payment shall release the Other Party
from the insurance requirements and indemnification agreement obligations.

Additional insurance may be required on an individual basis for hazardous activities and
specific service agreements. If such additional insurance is required for a specific
contract, that requirement should be added to the list of required coverages found in the
appropriate Exhibit.

If the Other Party does not continue to comply with all of the insurance requirements at
any time during the contract or at contract renewal, the Agency has the following options:

1. Payments to the Other Party may be withheld until the requirements have been met;

2. The Agency may pay any renewal policy premiums and withhold such payments from
any monies due the Other Party;

3. The Agency may suspend, discontinue or terminate the contract.
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EXHIBIT A

INSURANCE REQUIREMENTS FOR CONTRACTORS

The Contractor shall purchase and maintain for the duration of the contract insurance against
claims for injuries to persons or damages to property which may arise from or in connection with
the performance of the work hereunder by the Contractor, its agents, representatives, employees
or subcontractors.

A. MINIMUM SCOPE AND LIMITS OF INSURANCE

1.

Workers Compensation

Workers Compensation insurance shall be in compliance with the Workers
Compensation law of the State of the Contractor's headquarters. Employers Liability is
included with a minimum limit of $500,000 per accident/per disease/per employee. |f
work is to be performed over water and involves maritime exposure, applicable LHWCA,
Jones Act, or other maritime law coverage shall be included and the Employers Liability
limit increased to a minimum of $1,000,000. A.M. Best's insurance company rating
requirement may be waived for workers compensation coverage only.

Commercial General Liability

Commercial General Liability insurance, including Personal and Advertising Injury
Liability, shall have a minimum limit per occurrence of $1,000,000 and a minimum
general aggregate of $2,000,000. The Insurance Services Office (ISO) Commercial
General Liability occurrence coverage form CG 00 01 (current form approved for use in
Louisiana), or equivalent, is to be used in the policy. Claims-made form is unacceptable.

Automobile Liability

Automobile Liability Insurance shall have a minimum combined single limit per
occurrence of $1,000,000. ISO form number CA 00 01 (current form approved for use in
Louisiana), or equivalent, is to be used in the policy. This insurance shall include third-
party bodily injury and property damage liability for owned, hired and non-owned
automobiles.

B. DEDUCTIBLES AND SELF-INSURED RETENTIONS

Any deductibles or self-insured retentions must be declared to and accepted by the Agency.
The Contractor shall be responsible for all deductibles and self-insured retentions.

C. OTHER INSURANCE PROVISIONS

The policies are to contain, or be endorsed to contain, the following provisions:

1.

General Liability and Automobile Liability Coverages

a. The Agency, its officers, agents, employees and volunteers shall be named as an
additional insured as regards negligence by the contractor. ISO Form CG 20 10
(current form approved for use in Louisiana), or equivalent, is to be used when
applicable. The coverage shall contain no special limitations on the scope of
protection afforded to the Agency.

b. The Contractor's insurance shall be primary as respects the Agency, its officers,
agents, employees and volunteers. Any insurance or self-insurance maintained by
the Agency shall be excess and non-contributory of the Contractor’s insurance.

¢. Any failure of the Contractor to comply with reporting provisions of the policy shall not
affect coverage provided to the Agency, its officers, agents, employees and
volunteers.

d. The Contractor's insurance shall apply separately to each insured against whom
claim is made or suit is brought, except with respect to the policy limits.
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2. Workers Compensation and Employers Liability Coverage

The insurer shall agree to waive all rights of subrogation against the Agency, its officers,
agents, employees and volunteers for losses arising from work performed by the
Contractor for the Agency.

3. All Coverages

a. Coverage shall not be canceled, suspended, or voided by either party (the Contractor
or the insurer) or reduced in coverage or in limits except after 30 days written notice
has been given to the Agency. Ten-day written notice of cancellation is acceptable
for non-payment of premium. Notifications shall comply with the standard
cancellation provisions in the Contractor's policy.

b. Neither the acceptance of the completed work nor the payment thereof shall release
the Contractor from the obligations of the insurance requirements or indemnification
agreement.

c. The insurance companies issuing the policies shall have no recourse against the
Agency for payment of premiums or for assessments under any form of the policies.

d. Any failure of the Contractor to comply with reporting provisions of the policy shall not
affect coverage provided to the Agency, its officers, agents, employees and
volunteers.

D. ACCEPTABILITY OF INSURERS

All required insurance shall be provided by a company or companies lawfully authorized to do
business in the jurisdiction in which the Project is located. Insurance shall be placed with
insurers with a A.M. Best's rating of A-:VI or higher. This rating requirement may be waived
for workers compensation coverage only.

If at any time an insurer issuing any such policy does not meet the minimum A.M. Best rating,
the Contractor shall obtain a policy with an insurer that meets the A.M. Best rating and shall
submit another Certificate of Insurance as required in the contract.

E. VERIFICATION OF COVERAGE

Contractor shall furnish the Agency with Certificates of insurance reflecting proof of required
coverage. The Certificates for each insurance policy are to be signed by a person authorized
by that insurer to bind coverage on its behalf. The Certificates are to be received and
approved by the Agency before work commences and upon any contract renewal thereafter.

In addition to the Certificates, Contractor shall submit the declarations page and the
cancellation provision endorsement for each insurance policy. The Agency reserves the right
to request complete certified copies of all required insurance policies at any time.

Upon failure of the Contractor to furnish, deliver and maintain such insurance as above
provided, this contract, at the election of the Agency, may be suspended, discontinued or
terminated. Failure of the Contractor to purchase and/or maintain any required insurance
shall not relieve the Contractor from any liability or indemnification under the contract.

F. SUBCONTRACTORS

Contractor shall include all subcontractors as insureds under its policies OR shall be
responsible for verifying and maintaining the Certificates provided by each subcontractor.
Subcontractors shall be subject to all of the requirements stated herein. The Agency
reserves the right to request copies of subcontractor’'s Certificates at any time.
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G. WORKERS COMPENSATION INDEMNITY

In the event Contractor is not required to provide or elects not to provide workers
compensation coverage, the parties hereby agree that Contractor, its owners, agents and
employees will have no cause of action against, and will not assert a claim against, the State
of Louisiana, its departments, agencies, agents and employees as an employer, whether
pursuant to the Louisiana Workers Compensation Act or otherwise, under any circumstance.
The parties also hereby agree that the State of Louisiana, its departments, agencies, agents
and employees shall in no circumstance be, or considered as, the employer or statutory
employer of Contractor, its owners, agents and employees. The parties further agree that
Contractor is a wholly independent contractor and is exclusively responsible for its
employees, owners, and agents. Contractor hereby agrees to protect, defend, indemnify and
hold the State of Louisiana, its departments, agencies, agents and employees harmless from
any such assertion or claim that may arise from the performance of this contract.

INDEMNIFICATION/HOLD HARMLESS AGREEMENT

Contractor agrees to protect, defend, indemnify, save, and hold harmless, Nicholls State
University, the State of Louisiana, all State Departments, Agencies, Boards and
Commissions, its officers, agents, servants, employees, and volunteers, from and against any
and all claims, damages, expenses, and liability arising out of injury or death to any person or
the damage, loss or destruction of any property which may occur, or in any way grow out of,
any act or omission of Contractor, its agents, servants, and employees, or any and all costs,
expenses and/or attorney fees incurred by Contractor as a result of any claims, demands,
suits or causes of action, except those claims, demands, suits, or causes of action arising out
of the negligence of Nicholls State University, the State of Louisiana, all State Departments,
Agencies, Boards, Commissions, its officers, agents, servants, employees and volunteers.

Contractor agrees to investigate, handle, respond to, provide defense for and defend any such
claims, demands, suits, or causes of action at its sole expense and agrees to bear all other
costs and expenses related thereto, even if the claims, demands, suits, or causes of action are
groundless, false or fraudulent.
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EXHIBIT E
INDEMNIFICATION AGREEMENT

The {Contractor/Lessee} agrees to protect, defend,

indemnify, save, and hold harmless, Nicholls State University, the State of Louisiana, all State
Departments, Agencies, Boards and Commissions, its officers, agents, servants, employees, and
volunteers, from and against any and all claims, damages, expenses, and liability arising out of
injury or death to any person or the damage, loss or destruction of any property which may occur,
or in any way grow out of, any act or omission of

{Contractor/Lesse}, its agents, servants, and employees, or any

and all costs, expenses and/or attorney fees incurred by

{Contractor/Lessee} as a result of any claims, demands, suits or causes of action, except those
claims, demands, suits, or causes of action arising out of the negligence of the State of Louisiana,
all State Departments, Agencies, Boards, Commissions, its officers, agents, servants, employees
and volunteers.

{Contractor/Lessee} agrees to investigate, handle, respond to,

provide defense for and defend any such claims, demands, suits, or causes of action at its sole
expense and agrees to bear all other costs and expenses related thereto, even if the claims,
demands, suits, or causes of action are groundless, false or fraudulent.

Accepted by

Company Name

Signature

Title
Date Accepted
Is Certificate of Insurance Attached? Yes No
Contract No. for

Nicholls State University
State Agency Name

PURPOSE OF CONTRACT:




